REA FORM 20 (Issued November 2010)
CLAIM FOR TRAVELLING & SUBSISTENCE EXPENSES – REA COMMITTEE MEMBERS
	Ser
	
Details
	
For completion by claimant and authoriser

	1
	Name of Committee Member
	

	2
	Committee Member Status or Group
	

	3
	Committee Meeting Attended
	

	4
	Date of Attendance
	

	5
	Expenses claimed:
	

	a.
	Hotel or B&B
	

	b.
	Meals
	

	c.
	Rail or Coach Fare.  Notes 1 & 2
	

	d.
	Motor Mileage @ 25p per mile


	Vehicle Reg Number    >
	

	
	
	Return Miles                 >
	

	
	
	x  25p  =  £

	e.
	Bus/Taxi Fares.  Note 1 & 2
	

	6
	            Total Claimed
	

	7
	Bank Payment Details (note 3)

	a.
	Name of Bank
	

	b.
	Name of Account
	

	c.
	Account Number
	

	d.
	Bank Sort Code
	

	
	
	

	8
	Declaration by Claimant  


	I certify that the information entered on this form is correct. I understand that it is a serious offence to make or conspire in making a false statement on this claim and acknowledge that any false statement may lead to criminal prosecution or disciplinary action.

	9
	Signature 
	
	Date
	

	10
	(HQ REA Use Only)
Declaration by Countersigning
Officer


	I certify that the journey(s) claimed on this form were duly authorised. I understand that it is a serious offence to make or conspire in making a false statement on this claim and acknowledge that any false statement may lead to criminal prosecution or disciplinary action, either of which could result in dismissal.

	11
	Signature 
	
	Date
	


Please Read These Notes
1.
When travelling by rail or coach, expenses are limited to the cheapest available rail or coach fare plus travel to/from the station.
2.
Except for MMA claims, all claims must be supported and accompanied by a valid receipt.
3.
Claims can only be paid by online bank transfer.
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